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CARO Course Approval Process
A Quick-Reference Guide for Judges & Course Approvers

The Course Approval Program supports Judges in creating successful courses while
ensuring consistency, fairness, and adherence to CARO requirements. It relies on a
collaborative, respectful relationship between Judges and Course Approvers, where
feedback is a tool for learning and for maintaining high standards across the organization.

Design

1 Course Design
•  The Judge designs the courses as requested by the Trial Host.
•  Courses must meet the minimum requirements for each level, flow
smoothly, and meet the criteria in the most recent Course Design
Checklist and Handbook guidelines.

2 Course Submission
•  The Judge submits all their course maps for the trial as a single PDF
to the Course Approvers by email,
courseapprovals@canadianrallyo.ca. See Reminders below for
additional deadline details.

–  The first draft of course maps for in-person trials is due at least 3
weeks before the trial date.
–  For Virtual Trials, submission and approval deadlines are set by
the Virtual Trial Chair before Judge selection — by accepting the
assignment, the Judge agrees to the course design timeline.

•  The Judge may request a preferred Course Approver and an
alternate by naming them clearly in the body of the email.
•  Judges may not request the same Course Approver two times in a
row.

Review

3 Approver Assignment
•  The requested Course Approver is assigned by default. If that
approver is unavailable or their workload becomes unmanageable,
they notify the Course Approvers Team Lead, who will assign an
alternate Course Approver if needed.

4 Initial Contact
•  The requested/assigned Course Approver contacts the Judge within
48 hours of receiving the assignment to acknowledge receipt and
provide an estimated review timeline.
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Review
(cont'd)

5 Course Review
•  The Course Approver reviews the courses and provides feedback,
clearly separated into required changes (Handbook or Course Design
Checklist requirements that must be corrected prior to approval) and
optional suggestions (ideas to improve the course design based on
experience).
•  Judges and Course Approvers are expected to communicate
professionally and respectfully throughout the review process.

6 Course Revisions
•  The Judge revises and resubmits the courses, if needed.

Approved

7 Final Review & Approval
•  The Course Approver reviews the revised courses and either
approves them or returns them with additional required revisions. This
continues until the courses meet the approval requirements described
in the CARO Handbooks and Course Design Checklist.

8 Use Course Maps
•  Once all maps are approved, the Course Approver notifies the
Course Approvers Team Lead that approval is complete and how
many revisions were required. The Judge then uses the approved
courses at the trial.

Reminders

•  Judges may request a preferred Course Approver and an alternate, but
may not request the same Course Approver two times in a row.
•  Feedback always distinguishes required changes from optional
suggestions.
•  The first draft of course maps for in-person trials is due at least 3 weeks
before the trial date; the Course Approver will make contact within 48 hours
of assignment.
•  All maps for in-person trials must be finalized and approved at least 5
days before the trial date. Judges and Course Approvers are both
responsible for maintaining timely communication to meet this deadline.
•  For Virtual Trials, submission and approval deadlines are set by the
Virtual Trial Chair before Judge selection — by accepting the assignment,
the Judge agrees to the course design timeline.
•  Working ring layouts are exempt from submission.
•  Professional, respectful communication is expected from both Judges and
Course Approvers throughout the process.

General notes:
•  A Course Design Checklist is available on the website under Host/Judges > Judges
Forms/Software — always use the most recent version.
•  Questions about this process, the course design software, or course design in general?
Contact the CARO Board at board@canadianrallyo.ca.

https://canadianrallyo.ca/judges-forms-software/
https://canadianrallyo.ca/judges-forms-software/
mailto:board@canadianrallyo.ca

